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Purpose: Operational Guidelines shall be numbered in a sequential order using the applicable

Sections.
Scope: The BCFTOA membership.
Policy: All members will be familiar with the number systems within the manual.

Procedure:

The Operational Guideline manual numbering system shall be applied in Sections in the manual as per
the following:

Index

Section O Operational Guideline definition preamble
Section 1 Executive Positions

Section 2 Business Applications

Section 3 Education Conference

Section 4 Forms

Section 5 Appendix

Operational Guidelines shall be placed in the applicable Section. Numbering of the Operational
Guidelines shall occur as per the following example:

1.01 shall be the original article within the Section

1.01.01 shall be the sub article to original Operational Guideline
1.01.01.01 shall reference the original numbered Operational Guideline within the Section

Reference:
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